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Professional Friend agreement
Mentee:


________________________________________

Mentor:


________________________________________

AGREED EXPECTATIONS 

The purpose of Professional Friend sessions:

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________
Particular priority areas to be discussed regularly: 

______________________________________________________________
______________________________________________________________

______________________________________________________________
______________________________________________________________
	Frequency of sessions:


	

	Start date:


	

	Duration:


	

	Usual Venue:


	

	Responsibility for initiating sessions:
	

	Responsibility for agenda setting and preparing for sessions:
	

	Structure of Sessions:


	


How conflicts/problems in the Professional Friend relationship will be dealt with:

______________________________________________________________

______________________________________________________________

______________________________________________________________

Informal contact between sessions:


______________________________________________________________
______________________________________________________________

Contract between (Mentee) and (Mentor)

1. We agree that what is discussed and agreed within these meetings will remain confidential.

2. We agree that notes can be kept by both parties but these must also remain confidential and stored in a safe place.

3. We will be non-judgemental of one another’s views but must be able to challenge these if they are deemed inappropriate.

4. We agree that the mentee will come prepared to discuss something that is affecting them and inform the mentor what they aim to achieve from the session, as appropriate.

5. We both agree to listen effectively and not interrupt the other person when they are speaking, unless it is inappropriate in nature.

6. We agree that the use of open ended questions should be actively encouraged.

7. We agree to stick to the agreed arrangements regarding duration, venue and frequency of sessions and to let the other person know if this needs to be changed in good time.

8. We are both prepared to complete an evaluation activity at the end of the agreed period. 

Signed:
__________________________________________ Mentee
__________________________________________ Mentor


Date:

__________________________________________
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