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	SUBJECT


	Functional Skills:  Literacy
	GROUP SIZE & COMPOSITION
	

	TEACHER/TRAINER


	
	DATE
	


	Aim of session



	To produce either an invitation to the Construct a Hut barbecue or a press release


	Learning outcomes

By the end of the session learners should be able to:

	Writing

Entry level 1 – use written words and phrases to present information

· use upper and lower case

· construct simple sentences and punctuate using capital letters and full stops
· Spell correctly some personal or very familiar words. 

Entry level 2 - use written words and phrases to record/present information
· produce legible text

· construct compound sentences using common conjunctions and punctuate correctly using capital letters, full stops and question marks

· spell correctly a range of common words
Entry level 3  -plan draft and organise writing
· spell correctly and check work for accuracy

· Sequence writing logically and clearly
· Use basic grammar including appropriate verb/tense agreement.
 

	Resources/Equipment



	Attached teaching resources


	Health & Safety/Risk Assessment



	


	Approx timing
	Teaching activity
	Learning activity
	Learning Review

	ECM
	PLTS/PSD
	FSkills

	10 min
	Introductory Activity

Ask students to identify the purpose, audience and features of invitation/press release.


	Identify the purpose, audience and features of an invitation and a press release. 
	
	Enjoy & Achieve/

Economic Wellbeing

	Creative thinker
	Literacy
(See Learning Outcomes)

	15.min
	Main Activity 1

Support students to produce first draft using differentiates materials 


	Produce first draft of invite or press release with support. 
	
	Enjoy & Achieve/
Economic Wellbeing

	Self Managers
	Literacy

(See Learning Outcomes

	20 min 
	Main Activity 2

Enable student to complete final draft as independently as possible. 


	Produce final draft as independently as possible
	
	Enjoy & Achieve/
Economic Wellbeing
	Self Managers
	Literacy

(See Learning Outcomes

	10 min
	Closing Activity/Plenary

Encourage positive reflection on achievements 


	Identify strengths and challenges in performance during the session
	
	Enjoy & Achieve

	Reflective Learner
	Literacy

(See Learning Outcomes

	
	Differentiation Strategies


	
	
	
	
	

	
	Select appropriate teaching materials to suit level of student prior to the lesson. 

Differentiate level of support according to need. 

Differentiate level of language used and timing of sections according to need. 

Be prepared to modify and change the format of the outcome depending on the wishes of the student. 

	
	
	
	
	

	
	Evaluation 


	
	
	
	
	

	
	How far has the student met the aims of the lesson?

How many of the learning intentions have been achieved?

What else has been achieved? Think about soft skills. 

	
	
	
	
	








